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What is a DCR?

« This iIs a CANOPY based module that will
provide the abllity to Initiate a correction
transaction for accounting entries in FAMIS.

e Currently this feature is only for corrections to
Accounts Payable voucher documents for
local to local transfers. This will include local
to local accounts, object code corrections and
amounts between accounts and object codes.
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What are the benefits of a DCR?

 Departmental Data Entry
 Departmental Electronic Approvals

e Automatic posting upon Approval

* FYI Notification to recipients (optional)
e Security and account access controls

 Web creation, routing, and approval through
Canopy.

 No paper waste
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When to process a DCR

 DCRs should be submitted when an Accounts
Payable voucher expenditure needs to be
corrected for account changes (partial or
whole amount) or for object code corrections
(partial or whole amount). Sub-account
corrections should still be processed on
screen 056 (Support account moves).
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Transactions allowed on DCRs

« DCR business rules will prevent submitting requests
If the debit account (account being charged) does not
allow the expense. This pulls from screen 803 and
screen 008 for sub-code edits.

e Currently you can only correct local to local vouchers
which must be in ‘Paid’ or ‘Recon’ status.

 Fields that can be changed are Account Number,
Sub-code & Amount.

e Attachments can be added to the document page.
The attachment must be in PDF format, 1-2 MGs
maximum.

 Notes can be added to the document page.
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Restrictions for DCRs

e You can have up to three open DCRs for
each voucher and only one active DCR can
be routing at a time.

 Cannot change the Vendor, Bank or Ref. 4
fields.

« Cannot change revenue codes, payroll codes
or the interest code 6230.

« Cannot process DCRs for a Future Fiscal
Year.
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Year End Submittals of DCRs

 Requests are only valid to create/view in the current
fiscal year.

« Year end is a critical time to complete, process, or
cancel pending requests prior to auto cancellation
during 13th month.

 Pending requests include: In Process (IP), Reopened
(RE), and Closed (CL) documents.

 Only DCRs to clear deficits for negative balances or
necessary corrections for contract and grant
accounts should be submitted in the 13th month. All
others will be rejected.
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Creation of a DCR

e Log into CANOPY
e There are two ways to create a DCR.

— 1. The first way is to begin with a display of the voucher
you want to correct. Click on FRS=» Vouchers=>» Voucher
Header. Using the Voucher Header Tab, type in the
voucher number of the one to correct, hit enter. Click the
‘Create DCR Document’ button on the top right of the page.
This option will automatically fill in some of the fields on
the DCR create page (DCR Type, Doc Year and Doc ID).
This is the method used in the example.

— 2. The second way iIs to go directly to the Create DCR
Document . Click on FRS Tab = DCR=>» Create DCR.
Choose the type of document to correct — Voucher is the
default. Optionally, change the Doc Year- Current Year is
the default. Type the Original Document ID (Voucher
number). Click on “Create Document” button.
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The Texas A&M University System
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Main Menu =: FRS = Vouchers = Voucher Header Send Feedback
to Account I Voucher Search I “oucher Header I Line Item Details | Vendor |
ey 1001620 & You will now see the voucher header detail and the
voucher line item(s).
VoucHeER HEADER
Description:  COPY CHARGES Status: PAID
vendor: 37127127120 Texas Engineering Experiment Station Hold: M
Alt. vendor: Pending:
Cue Date: 11/14/2008 Customer AR Nbr: State Wchr: N
Invoice Date: 09/01/2003 G5C COrder Nbr: Revolving: M
Delivery Date: 11/01,/2008 Contract Workdforce: Zhange Source: N
Original Dist Date: Dept Ref: 00000 Transaction Code: 141
Total: $7,670.56 Check Mbr: 000513 ACH Fg:
St Req Mbr: Check Date: 11/17/2008 ACH Cwverride:
Bank Faid Chk Date: ACH Bank Trace: Reconcile Fg: N
Exempt Fg: R Wire Transfer Flag St Warrant Mbr:
Exempt Reason: AD Warrant Date:
USAS Doc Type: Encl Code: PCC Code
Long Description: COPY CHARGES
VoucHER LINE ITEMS
S510092-00000-5616 $7,670.56 1001820 108747 0s000 Z
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Ca nopy Logout
The Texas A&M University System
= = fns Routing Campus: | TAMU TRAINING CAMPUS (AM) + | Fiscal vear: | 2009 +
Set CCIFY
L Sy=ztem
Main Menu c: FRS o Vouchers o Voucher Header Send Feedback

to Account I Voucher Search i “oucher Header i Line Item Details I Vendor |

Voucher: = :

Click on “Create DCR
Document to begin the DCR

[ Create DCR Document |

VoucHER HEADER PrEEEse,
Description:  COPY CHARGES Status: PAID
vendor: 37127127120 Texas Engineering Experiment Station Hold: M
Alt. vendor: Pending:
Due Date: 11/14/2008 Customer AR MNbr: State Vchr: N
Invoice Date: 09/01/2003 G5C COrder Nbr: Revolving: M
Delivery Date: 11/01,/2008 Contract Workdforce: Zhange Source: N
Original Dist Date: Dept Ref: 00000 Transaction Code: 141
Total: $7,670.58 Check Mbr: 000513 ACH Fg:
St Req Mbr: Check Date: 11/17/2008 ACH Cwverride:
Bank Faid Chk Date: ACH Bank Trace: Reconcile Fg: N
Exempt Fg: R Wire Transfer Flag St Warrant Mbr:
Exempt Reason: AD Warrant Date:
USAS Doc Type: Encl Code: PCC Code

Long Description: COPY CHARGES

VoucHER LINE ITEMS

210092-00000-5616 $7,670.56|1001820 108747 06000

s
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Canopy

The Texas A&M University System

EPA FFX FRS Routing

Logout

Campus: | TAMU TRAINING CAMPUS (AM) % | Fiscal vear: | 2009 ¥
Set CCFY

L Sy=ztem
Main Menu = FRS o DCR o Create DCR

DCR Search | DCR Document | Create DCR

Send Feedback

DCR Create

DCR Doc ID:  **NEW**

Document to Correct

Click on “Create

Doc Type:

Doc Year: (2009 * Blank = current year

Document”

Criginal Doc ID: (1001820

Create Document |

Canopy, @ Business Computing Services application
The Texas ABM University System
Version: 11,/19/2008 7:58:36 PM

Top of Page Theme: | Default " Set Thame

Turn Paging Off

Syetemn - Site Map

IDDr‘IE
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| TAMU TRAINING CAMPUS [(AM) + | F . 2009 »
— — FRS — Campus: (AM) | Fiscal Year:
Set CCIFY
L Sy=ztem
Main Menu c: FRS o DCR o DCR Document Send Feedback
@ INFO: DCR Document J900013 has been successfully added
DCR Sgarch | DCR Document You will now see the information box
Dcr: [f200012 | @) DCR Action: Select an action... showing a DCR document number has been
S assigned to your request.
E | DEPARTMENTAL CORRECTION REQUEST HEADER
DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: In Process (IP) B
Woucher Number: 1001320 Woucher FY: 2009 Type: “oucher (W)
Route Doc: Route Status: ()
Description: | |
Justification Code: | Salect a code. v|
Created Date: 11/24/20038 Created By: Aldredge, Elizabeth 5
Last Update Date: Last Updated By:
Attachments:
Add new attachment:
Mame: | | - | (select one or type in your own)
File location: | ” Browse._ |
| Add Attachment
| Save || Cancel | W
IDDr‘IE ‘-j Local infranet Fo1o0es v




m TE &M

UN 1 TY

Creation of a DCR

e Once the DCR number has been
assigned you can now edit the DCR
document.

* You must enter in a description and
choose a Justification Code.
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@ INFO: DCR Document 1300013 has been successfully added

DCR Search | DCR Document I Create DCR

DCR: (1900013 & DCR Action:| Select an action... v

DEPARTMENTAL CORRECTION REQUEST HEADER

Description:
Justification Code:

Created Date:
Last Update Date:

Attachments:

Mame:

File location:

| Save || Cancel |

)

11/24/2008

Add new attachment:

Created By:
Last Updated By:

Aldredge, Elizabeth 5

|
DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: In Process (IP)
Woucher Number: 1001820 Voucher FY: 2009 Type: Voucher (W)
Raute Doc: Route Status: ()

sharing cost of services with FIMO

Add In

description

| - | (zelect one or type in your own)

|| Browse... |

Add Attachment

s

|
ItemOrig Account
1 hi 510092-
Qoooo

CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Account Description

FORSYTH PROFESSORSHIP

*DR#

Subcode
S616

Subcode
Description

Reproduction

Services

Dept SubDept
MEEN

Dept Name

Mechanical
Engineering

Net
Amount

$7,670.56 Correct

[

IDDr‘IE

% J Local intranet

#100%
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Justification Codes

e Currently there are eight justification codes.
— AC (New account has been Established)
— CI (Capitol/Inventory Goods Change)
— DF (Clear Deficit in the Account)
— ER (Clerical Error)
— NE (No Expense Allowed on Current Account)
— OC (Object Code Modifications) NOTES REQUIRED

— OT (Other ) NOTES REQUIRED (change of contract,
professor approval, etc)

— PW (Processed on Wrong Account)

FAMIS is working on adding “C&G” for Contract and Grant
accounts — notes will be required.
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@ INFO: DCR Document 1300013 has been successfully added

DCR Search | DCR Document I Create DCR

DCR: (1900013 & DCR Action:| Select an action... v

Description:
Justification Code:

Created Date:
Last Update Date

Attachments|

Mame

File location

| Save || Cancel |

sharing cost of services with FIMO

Select a code. .

Soloart 9 rAda

AC - NEW ACCOUNT HAS BEEM ESTABLISHED

Cl - CAPITOL/INVENTORY GOODS CHANGE

DF - CLEAR DEFICIT IN THE ACCOUNT

ER - CLERICAL ERROR

ME - MO EXPEMNSE ALLOWED OM CURRENT ACCT
QC - OBJECT CODE MODIFICATIONS

OT - OTHER (SEE MOTES)
PW - PROCESSED ON THE WRONG ACCOUNT

E | DEPARTMENTAL CORRECTION REQUEST HEADER
DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: In Process (IP)
Woucher Number: 1001820 Voucher FY: 2009 Type: Voucher (W)
Route Doc: Route Status: ()

ct ghe or ty

AU Sasrmrrerie

Select the

appropriate
justification code.

|
ItemOrig Account
1 hi 510092-
Qoooo

CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Subcode

Subcode
S616

Account Description

FORSYTH PROFESSORSHIP

*DR* Services

Description

Reproduction

Dept SubDept
MEEN

Net
Amount

$7,670.56 Correct

Dept Name

Mechanical
Engineering

[#
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@ INFO: DCR Document 1300013 has been successfully added

DCR Search | DCR Document I Create DCR

DCR: (1900013 & DCR Action:| Select an action...

“Save”.

| Add Attachment

| Save || Cancel |

E | DEPARTMENTAL CORRECTION REQUEST HEADER
DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: In Process (IP)
Woucher Number: 1001820 Voucher FY: 2009 Type: Voucher (W)
Route Doc: Route Status: ()
Description:  |sharing cost of services with FMO |
Justification Code: | OT - OTHER (SEE NOTES) " |
Created Date: 11/24/2008 Created By: Aldredge, El| ) ) .
Last Update Date: Last Updated By: At th |S tl m e |f
Attachments:
attachments are
Add new attachment:
Name: | pa® needed you can add
File location: | [ Browse. | them before you click

s

CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Subcode

Subcode Description

5616

Dept SubDept
MEEN

Account Description Dept Name

FORSYTH PROFESSORSHIP
F=OR*

Account

510092~
00000

ItemOrig

1 b Mechanical

Engineering

Reproduction
Services

Net
Amount

$7,670.56 Correct
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Canopy

The Texas A&M University System

ERA FFx FRS Routing

Logout

Campus: | TAMU TRAINING CAMPUS (AM) |% | Fiscal vear: | 2009 ¥
Set CCFY

L System
Main Menu o FRS o DCR o DCR Document

DCR Search | DCR Document | Create DCR

Send Feedback

DCR: (1900013 &' DCR Action: Selectan action.. v

|J9IIIEIEI13 DCR attachment

| DEPARTMENTAL CORRECTION REQUEST HEADER
DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: In Process (IP)
Woucher Number: 1001820 oucher FY: 2009 Type: Voucher (V)
Route Doc: Route Status: ()
Deseription:  |sharing cost of services with FMO |
Justification Code: | OT - OTHER (SEE NOTES) " |
Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth 5
Attachments: n tt h t h
Add new attachment: aC I I l en aS
MName:

| - |{5EIEI:.'t one or t

been added.

File location:

|C:‘-.D|:u:urnents and Settinga‘neaa‘nDea” Browse... |

| Add Attachment

| Save || Cancel |

= CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
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Logout i
Canopy
The Texas A&M University System
| TAMU TRAIMING CAMPUS (AM) | Fi .| 2009w
EPA FEX FRS Routing Campus: (AM) | Fiscal Year:
Set CCFY
L System
Main Menu c: FRS o DCR o DCR Document Send Feedback
DiCR Search | DCR Document | Create DCR.
DCR: & DCR A-:ti-:un:| Select an action... b |
3 PE—————— 'O \Wil| nOW see the
(13
DCR Number: 1900013 T8 (DCR Report) DCR Fy: 2009 mRessagde h Hegd er
Woucher Number: Youcher FY: 2009
1001620 ecorf i e %?fr.‘ .
o successfully modified. [
Description: sharing cost of services with FMO
Justification Code: OTHER (SEE NOTES) (OT)
Created Date: 11/24/2008 Created By: Aldredge, Elizabeth 5
Last Update Date: 11/24/2003 Last Updated By: Aldredge, Elizabeth 5
Attachments:
E | CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode Net
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
i b S510092- FORSYTH PROFESSORSHIP 5616 Reproduction MEEM Mechanical £7,670.56 Correct
[a]u]u]u]u] *DR* Services Engineering =
I % J Local intranet Fo1o0es v




Eile Edit Wiew Favorites Tools Help

g

W [%IT]@C... X]@Signln]@mgin ]@MDE.... ].Trea...[&'ﬂlmp... ]@Tran...] l - B den - =k Page v () Tools v

Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S fad
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth S
Attachments:

= CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode Net
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 hil 510092- FORSYTH PROFESSORSHIP 5616 Reproduction MEEM Mechanical £7,670.56 Correct
poooo *DR* Services Engineering
=l CORRECTIVE ACTIONS

No records found to display.

=l Account Mer EFFECT

No records found to display.

| CoMPLETED FYIs RECIPIENT Scroll down to the lower
No records found to display. portlon Of the screen and
you will see the original

line item (s) available for
corrective actions.

=l DCR MoTEs

There are no DCR notes for this docum

Add Motes

Canopy, @ Business Computing Services application Top of Page | . el Thorne
The Texas AEM University System Theme: | Default
Version: 11/19/2008 7:58:26 PM Turn Paging Off

Syetemn - Site Map =
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Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S fad
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth S
Attachments:

a CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Subcode
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amor "

510092- FORSYTH FROFESSORSHIF 5616 Reproduction Mechanical B
poooo *DR* Services Engineering

=l CORRECTIVE ACTIONS

No records found to display.

=l Account Mer EFFECT

No records found to display.

=l CoMpPLETED FYIs RECIPIENT On the rlght hand Slde
of the line item you will

No records found to display.

see the word
-1 DCR NoTES “COI’reCt" o CI'Ck On the

There are no DCR notes for this docum Word .

Add Motes

Canopy, @ Business Computing Services application Top of Page . | V| Set Theme
The Texas AEM University System Theme: | Default
Version: 11,/19/2008 7:58:36 PM Turn Paging OFf

Syetemn - Site Map =
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Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S fad
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth S
Attachments:

= CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode Net
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 hi 510092- FORSYTH PROFESSORSHIP 5616 Reproduction MEEM Mechanical £7,670.56 Correct
0oooo *DR* Services Engineering

Crig Line Item: 1

Orig Account: S1009200000 Orig Subcode: 5616 Orig &amt: 7670.56
Mew Account: |51[][]92[][][][][] Mew Subcode: Amount:  [TET0.56
| Save | | Cancel |
=l CORRECTIVE ACTIONS
No records found to display. A bOX Nnow appears for
| ACCOUNT NET EFFECT that line and you can
No records found to display. m0d|fy any Of the
following: account, sub-
=l CoMPLETED FYIs RECIPIENT

code and/or amount.

No records found to display.

=l DCR MoTEs

There are no DCR notes for this document. it
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Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S fad
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth S
Attachments:

= CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode Net
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 hi 510092- FORSYTH PROFESSORSHIP 5616 Reproduction MEEM Mechanical £7,670.56 Correct
0oooo *DR* Services Engineering

Crig Line Item: 1

Orig Account: 51005200000 Orig Subcode: 5616 Orig &mt: 7670.56
Mew Account: |21[]41[][][][][][] Mew Subcode: (516 Amount: 1500.00
| Save | | Cancel |
=l CORRECTIVE ACTIONS
Mo records found to display. A m0d|f|Cat|On has
=l Account NET EFFECT been done fOI‘ the
No records found to display. account number and
= CoMpLETED FYIs RECIPIENT the amount CIICk

1] "
No records found to display. Save .

=l DCR MoTEs

25 There are no DCR notes for this document. it
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Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S fad
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth S
Attachments:

After clicking “Save” you
should get the message
CORRECTED LINE ITEMS (INCLUDES ORIGIN - Corrective Actions —
Subcode Record has been
Subcode Description ”
FORSYTH PROFESSORSHIP Reproduction SUCCESSfU”y added .
poooo *DR* Services

5616
2 210410- FMO 5616 Reproduction FlgC —_—
q00an Tatilel= Operations

Account Description

= CORRECTIVE ACTIONS

Orig Original MNew Account New MNew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount

1 510032-00000- 7670.56

S616 00000 The “Account Net Effect
will show the new
account being debited
210410-00000 ($1,500.00) the Charge and the old
S10092-00000 $1,500.00

Net Total: £0.00 account being credited to
have a net effect of zero.

Account NeET EFFECT

Account

CoMPLETED FYIs RECIPIENT

No records found to display.
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Created Date: 11/24/2008 e —— n A
Last Update Date: 11,/24/2008 - . . . . . . .
A You will now see two lines, one is the original line item which
_ has been reduced and the new line item under the new account
and amount. Below this you will see “Corrective Actions
which shows old and new information on one line.
Subcode Net
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 b 510092- FORSYTH PROFESSORSHIP | S616 Reproduction MEEN Mechanical Engineering $6,170.56 Correct
poooo *DR* Services
2 210410- FMO 5616 Reproduction FISC FMO Financial Management $1,500.00
ooooo Services Operations
Corrective Actions - Record has been successfully added (Message: 0002)
= CORRECTIVE ACTIONS
Orig Original MNew Account New MNew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1/ 510092-00000- 7670.56 210410- FMO 5616 Reproduction Services | $1,500.00 Edit | Delete
5616 00000
= Account MeET EFFECT
210410-00000 ($1,500.00)
510092-00000 $1,500.00
Met Total: £0.00
=l ComMpPLETED FYIs RECIPIENT —
No records found to display.
ot
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Attachments: |

In the “Corrective Actions” you
have the option to edit your
Subcode 5
subcode Descrivtion| COfrection or delete the entry.

FORSYTH PROFESSORSHIF | 5616 Reproduction

CORRECTED LINE ITEMS (INCLUDES (

Account Description

510092-

poooo *DR* Services
2 210410- FMO 5616 Reproduction FISC |FMO Financial Management $1,500.00
00000 Services Cperations

Corrective Actions - Record has been successfully modified (Message: 0003)

= CORRECTIVE ACTIONS

Orig Original MNew Account New Mew Subcode

ItemOriginal Account Amount New Account Description Subcode Description Amount
1 510092-00000- 7670.56 210410- FMC 5616 Reproduction Services | $1,500.90 | Edit | Delete
5616 ooooo
= Account Met EFFECT

Account Amount
210410-00000 (%$1,500.00)
510092-00000 £1,500.00
Met Total: £0.00

=l ComMpPLETED FYIs RECIPIENT

No records found to display.

=l DCR MoTEs

There are no DCR notes for this document.
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Below the “Corrective

=l CORRECTED LINE ITEMS (INCLUD

Actions” area Is
“Account Net Effect”.

Account Description Subcode

i b 510092- FORSYTH PROFESSORSHIFP |5616 Reproductior
poooo *DR* Services

2 210410- FMO 5616 Reproduction - — —_—
00000 Services Cperations

Corrective Actions - Record has been successfully modified (Message: 0003)

= CORRECTIVE ACTIONS
Orig Original MNew Account New Mew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1 510092-00000- 7670.56 210410- FMC 5616 Reproduction Services | $1,500.00 | Edit | Delete
5616 ooooo

Account NeET EFFECT

FaRRTLrLI L

210410-00000 ($1,500.00)
S10092-00000 $1,500.00
Met Total: £0.00

E | CoMPLETED FYIs RECIPIENT

No records found to display.

=l DCR MoTEs

There are no DCR notes for this document.
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Subcode Net

g

B3

ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 b 510092- FORSYTH PROFESSORSHIF 5616 Reproduction MEEN Mechanical Engineering $6,170.56  Correct
00000 *DR* Services
2 210410- FMO 5616 Reproduction FISC FMO Financial Management $1,500.00
00000 Services Cperations
=l CORRECTIVE ACTIONS

Original MNew Account New Mew Subcode

DOrig
Description Subcode Description Amount

ItemOriginal Account Amount New Account

1|510092-00000- 7670.56 210410-
5616 ooooo

s YOU Can add “FYI” notifications

15 EENE WiNe MY NEET) (o be
aware of the correction.

210410-00000 (£1,500.00)
Sl0092-00000 £1,500.00
Met Total: £0.00

=l CoMPLETED FYIs RECIPIENT

No records found to display.

=l DCR MoTEs

There are no DCR notes for this document.

Add Motes

Canopy, @ Business Computing Services application. Top of Page |DEfEIU|T . Set Theme
The Texas AEM University System Thame:
Version: 11,/19/2008 7:58:36 PM Turn Paging OFf

Syetemn - Site Map =
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Subcode Net b
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 b 510092- FORSYTH PROFESSORSHIP 5616 Reproduction MEEM Mechanical Engineering $6,170.56  Correct
0oooo *DR* Services
2 210410- FMO 5616 Reproduction FISC FMO Financial Management $1,500.00
Qoooo Services Cperations
| CORRECTIVE ACTIONS
Orig Original MNew Account New MNew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1/ 510092-00000- 7670.56 210410- FMO 5616 Reproduction Services | $1,500.00 Edit | Delete
5616 00000
| Account Met EFFECT
Account Amount
210410-00000 ($1,500.00)
S10092-00000 $1,500.00
Met Total: £0.00
| - (14 17
E ComMpPLETED FYIs RECIPIEN I C ave
No records found to displa
| DCR MoTtEs
There are no DCR notes for this document.
Add Motes B
L
‘-ﬂ Local infranet oo T



/=~ Canopy: DCR Document - J900013 - Microsoft Internet Explorer provided by Division of ...

@.'C}‘ - |ﬁ, htips: /flabl.system. tamus, edu,/ Training /canopybwo Modules /FRS,/DcrDocument. 5 v| ﬁ | || % | | Pk

Eile Edit Wiew Favorites Tools Help

w o [%IT]@C... X]@Signlnlﬁmgin ]@MDE.... ].Trea...[&'ﬂlmp... ]@Tran...] l - 8 de ~ |5k Page v & Tools ~ ”

Subcode Net e
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name Amount
1 b 510092- FORSYTH PROFESSORSHIF 5616 Reproduction MEEN Mechanical Engineering $6,170.56  Correct
00000 *DR* Services
2 210410- FMO 5616 Reproduction FISC FMO Financial Management $1,500.00
00000 Services Cperations
=l CORRECTIVE ACTIONS
Orig Original MNew Account New Mew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1 510092-00000- 7670.56 210410- FMO 5616 Reproduction Services  $1,500.00  Edit Delete
5616 ooooo
(14
3 el The message “FYI —
alil A Record has been
210410-00000 ($1,500.00)
510092-00000 $1,500.00 f I I d -I: d b}
Net Total: el SUCCESSTUIlY modaitiea .
FYI - Record has been successfully modified (Message: 0003)
=l ComMPLETED FYIs RECIPIENT
Item Name Home Campus Home Dept Home Sub Dept
1 Fairhurst, Robbie L 0z WEFN ADMN Delete
*=** Automatically sent after the Document is COMPLETED (Document APPROVED and Transaction(=s) POSTED)
MName (last, first): | | | Search |
| Save | | Cancel |
=l DCR MoTES
There are no DCR notes for this document. w
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Subcode he”
ITtemiDrig Avccount Avccount Description Subcode Description Dept SubDept Dept Name
FORSYTH PROFESSORSHIFP | 5616 Reproduction Mechanical Engineering $6,170.56 | Correct
FDR* Services
FrC 5616 Reproduction Financial Management %1,500.00
Services Operations
CORRECTIVE
Drig Driginal
ItemOriginal Account Avrmrount Mew Account -
L Sioossconon  7ero se Also there will be a message of
5616
“Automaticall t after th
utomatically sent airter the
AccouNT M
Document is COMPLETED”
210410-00000 (£1,500.00)
S10092-00000 $1,500.00
Met Total: £0.00
FY¥I - Record has been successfully modified (Message: 0003)
= ComMmpPLETED FYIs RECIPIENT
- - =
1 Fairhur=st, Robbie L oz WEFM A DM Delete
F==* Automatically =sent after the Document is COMPLETED (Document AFPFROWVED and Transaction(s) POSTED)
Mame (last, first): | | | Search |
Sawe | | Cancel |
=il DCR MNoTES
There are no DCR notes for this document. -
®J Local intranet L 100%
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=l CORRECTIVE ACTIONS N
Orig Original MNew Account New Mew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1/ 510092-00000- 7670.56 210410- FMO 5616 Reproduction Services $1,500.00 Edit Delete
5616 Q0ooo0
=l Account Met EFFECT |
Account Amount
210410-00000 ($1,500.00) 1 1 1 Fi 1 d
210410-00000 TR Since the justification code
Met Total: $0.00 ke " d
OT” was used, notes are
FYI - Record has been successfully modified (Message: 0003) req u I red Cl ICk 11 Ad d NoteS”
=l ComprLETED FYIs
Item Name Home Campus Home Dept Home Sub Dept _I
1 Fairhurst, Robbie L oz WEFN ADMN Delete
**#* Automatically sent after the Document is COMPLETED (Document APPROVED and Transaction{s) POSTED)
MName (last, first): | | | Search |
| Save | | Cancel |
=l DCR MoTES
There are no DCR notes for this document.
Add Motes
Canopy, @ Business Computing Services application Top of Fage .
The Texas AEM University System Theme: | Default b Set Thems
Version: 11,/19/2008 7:58:36 PM Turn Paging OFf
Systemn - Site Map =
LY
“J Local intranet F100% -
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Account Mer EFFECT

Account Amount

210410-00000

($1,500.00)
510092-00000 $1,500.00
Met Total: $0.00
= CoMPLETED FYIs RECIPIENT
Item Name Home Campus Home Dept Home Sub Dept
1 Fairhurst, Robbie L 0z WEFN ADMN Delete
**#* Automatically sent after the Document is COMPLETED (Document APPROVED and Transaction{s) POSTED)

Name (last, first): |

| | Search |

| Save | | Zancel |

Once the notes are
added click “Save”

There are no DCR notes for this doc)

Per agreement on file, transferring 1500.00 of the costs for
reproduction services to FMO.

M

Canopy, @ Business Computing Services application Top of Fage . | " Set Theme
The Texas AEM University System Theme: | Default
Version: 11,/19/2008 7:58:36 PM Turn Paging OFf
Svystemn - Site Map R
I % J Local intranet 100w -
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ooooo Services Uperations A
=i CORRECTIVE ACTIONS
Orig Original MNew Account New Mew Subcode
ItemOriginal Account Amount New Account Description Subcode Description Amount
1/ 510092-00000- 7670.56 210410- FMO 5616 Reproduction Services £1,500.00 Edit Delete
S616 ooooo
=i Account MeT EFFECT
Account Amount
210410-00000 ($1,500.00)
S10092-00000 £1,500.00
Met Total: £0.00
=i CoMpPLETED FYIs RECIPIENT 3
You will now get the message
Item Name Home Campus Home Dept [ NOteS _ Record haS been
1 Fairhurst, Robbie L oz WEFN ”
#=#% Automatically sent after the Document is COMPLETED (Document APPROVED and Trans: Su CCESSfu I Iy ad d ed .
Add FYT
Motes - Record has been successfully added (Message: 0002)
=l DCR MoTtes
==MNote entered 11/24/08 by ALDREDGE, ELIZABETH S
Fer agreement on file, transferring 1500.00 of the costs for reproduction services to FMO.
Add Notes
Canopy, @ Business Computing Services application. Top of Fage . Set Th
The Te?xaz ABEM University System Theme: | Default b -
Version: 11,/19/2008 7:58:36 PM Turn Paging OFf
Systemn - Site Map =
LY
‘d Local infranet Fo1o0es v
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Canﬂp‘f Logout il
The Texas A&M University System
| TAMU TRAIMING CAMPUS (AM) | Fi .| 2009w
EPA FFX FRE Routing Campus: (AM) | Fiscal Year:
Set CCFY
L System
Main Menu o FRS o DCR o DCR Document Send Feedback
DiCR Search | DCR Document | Create DCR.
DCR: @' DCR Action:| Select an action... w
Select an action...
ubrmi 1 .
o0 (ehecks acctand 559) Scroll back up to the top of the page. You will
REOPEN to edit e €60 1O Select an action from the Drop-Down list
- ROUTE for approval SElaal  to either CLOSE, CANCEL, REOPEN to edit,
RECALL o rotma " ROUTE for approval, ROUTE with Extra Action or |
DI::R "““”“EE“ 1900013 Hye=reresporg " Fy: RECALL from routing. Once the selection has
“oucher Mumber: 001820 Voucher FY: been made C”Ck “Smeit”.
Route Doc: Route Status: ()
Description: sharing cost of services with FMO
Justification Code: OTHER (SEE NOTES) (OT)
Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11/24/2008 Last Updated By: Aldredge, Elizabeth 5
Attachments:
E | CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode
Account Description Subcode Description Dept SubDept Dept Name
1 b 510092- FORSYTH PROFESSORSHIF | S616 Reproduction MEEN Mechanical Engineering $6,170.56 Correct
[a]u]u]u]u] *DR* Services
2 210410- FMO 5616 Reproduction FISC |FMO Financial Management %$1,500.00
00000 Services Cperations b
I “J Local infranet & 100% -
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Logout i
Canopy
The Texas A&M University System
| TAMU TRAIMING CAMPUS (AM) | Fi .| 2009w
EPA FEX FRS Routing Campus: | (AM) | Fiscal Year:
Set CCFY
L System
Main Menu o FRS o DCR o DCR Document Send Feedback
@ INFO: Document has been Routed AM DCRAMIS0O0013 (Message: 2519)
111
The message
DCR Search | DCR Document | Create DICR .
| | | | INFO: Document has been
DCR: & DCR Action:| Select an action.. v -
Routed” will now show.
=l DEPARTMENTAL CORRECTION REQUEST HEADER
DCR Number: 3900013 B8 (DCR Report) DCR Fy: 2009 DCR Status: Closed (CL)
“Woucher Number: “Woucher FY: 2009 Type: Voucher (V)
1001820
Route Doc:  DCRAMI900013 T (Routing Document Report) Route Status: In Dept Rt (DR)
Description: sharing cost of services with FMO
Justification Code: OTHER (SEE NOTES) (OT)
Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11/24/2008 Last Updated By: Aldredas, Elizabeth 5
Attachments:
=l CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
Subcode
ItemOrig Account Account Description Subcode Description Dept SubDept Dept Name
4 W CH vnmina CAancCwTW NNamCeCC oo uJTn cEqd e [ T L [ R RMACCRI [ P PP [ i S & 47N CE 1
I “J Local infranet 100w -
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Routing of DCRs

e The routing path of the DCRs are
expected to follow the same path as
with Purchasing. FAMIS Security Is
developing a form departments will be
required to complete for access to the
DCR Corrections module.




A | TERAS aeM

Inquiry of DCRs

e Click on FRS=2>DCR=>DCR Search

e Enter In a partial DCR Document ID
number, Account Number or the
complete Document ID number
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Search »
Main Menu = FRS =V s count y :arch Send Feedback

to Account I Voucher 5 Batch » I Line Itemn Details I Vendor |

i —

| Submit || Feset |

< DeptRef |
L4 DCR Search

b ODCR Document

Payroll 2 Create DCR

Canopy, 8 Business Con| Purch Documents F on Top of Fage

. w S=t Theme
The Texas AEBM Universil o Theme: | Default
Version: 11/1%/z008 7:5 Receiing L Turn Paging Off

Tables 3 Syetemn - Site Map

Vendors 2

Vouchers (2

Canopy Logout
The Texas A&M University System
EPA FFX m Routing Campus: | TAMU TRAINING CAMPLUS (AM) + | Fizcal Year: | 2009 »
Set CCFY
L System 1
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CEI nDp‘f Logout
The Texas A&M University System
. v | . "
EPA FEX FRS RI:IIJ‘tiI'Ig Campus, T.I‘E'\MU TRA'N'NG CAMPUS (AM} |F|5|:a| Year: EDUE
Set CCFY
L System
Main Menu c FRS o DCR o DCR. Search Send Feedback
nt I Create DCR I Back to Wouwcher Search |

Status: | Select a status.. |

or type in an account number: | | &
DCR Type: Original Doc ID: | | FE*XNOTE: Must be a complete Document ID for a match
| Search || Reset |
T S By g, Sorices =Pt oo of Pase Thame: [Defaut ] [ sarhems
Vearsion: 11/19/2008 7:58:26 PM Turn Paging Off
Syetemn - Site Map
You can search by the DCR
number, a partial of the DCR
number or the account number.
Click “Search”
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Logout i
Canopy
The Texas A&M University System
| TAMU TRAIMING CAMPUS (AM) | Fi .| 2009w
EPA FFX FRE Routing Campus: | (AN) Fizcal Year:
Set CCFY
L System .
Main Menu o FRS o DCR o DCR Search Th IS SearCh WaS Send Feedback
- - 11 17
pcl ooie D using just the “J
Document 1D Status: | Select a status.. | | : .
Select an account: or type in an account numbe / \ I eX I Stl n g DC z
DCR Type: Original Doc ID: WI I I p u I I u p nplete Document ID for a match
| Search || Reset |
DCR SEARCH RESULTS [ToTAL ITEMS: 13) s
Last
Document Orig Doc Created Created Last updated o
1D Type Status 1D Route Doc ID Justification Description Date by Updated by
J900001 Youcher | Closed 1001806 DCRAMISO0001 | CAPITOL/INWENTORY | change obj 11/21/2008 |Raines, 11/21/2008 |Raines,
IR (ZL) GO00DS CHAMGE (CI) | code 14:05:05 Andrea L | 14:10:22 Andrea L
J90000zZ “Voucher In Process 1001821 CAPITOL/INWVENTORY |To correct 11/21/2008 Willam=s, |11/21/2008 williams,
R (IF) GOODS CHAMGE (CI) | object class | 14:05:05 Ketra S 14:08:05 Ketra S
code
1300003 “oucher | In Process 1001322 FROCESSED OM THE Correct 11/21/2008 Willams, |11/21/2008 WwWilliams,
KT (IR WRONG ACCOUNT account 14:21:23 Ketra S 14:23:06 Ketra 5
(PW) amounts
1900004 Voucher Re-Opened 10018322 DCRAMISO0004 CLERICAL ERROR (ER) switch line 11/21/2008 Raines, 11/21,/2008 |Raines,
W (RE) items 14:21:41 Andrea L | 14:30:25 Andrea L
amounts
1900005 Youcher | Closed 10018153 DCRAMISOO000S MEW ACCOUNT HAS account 11/21/2008 Raines, 11/21,/2008 |Raines,
IR (ZL) BEEMN ESTABLISHED transfers 14:33:43 Andrea L | 14:39:43 Andrea L
(AC)
J900006 Voucher In Process 1001812 MEW ACCOUNT HAS Transfer 11/21/2008 Willams, |11/21/2008 wWilliams,
W (IF] BEEMN ESTABLISHED funds to 14:33:46 Ketra S 14:36:26 Ketra 5
(AC) other v
<5 | 58
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w o [%F]@C... X]@Signln]@mgin ]@MDE.... ].Trea...[ﬂ'ﬂlmp... l"_féTran...l_l - 8 de ~ |5k Page v & Tools ~

CEI nDp‘f Logout
The Texas A&M University System
EPA FFX FRS Routing Campus: | TAMU TRAINING CAMPLUS (AM) + | Fizcal Year: | 2008 =
Set CCFY
L System
Main Menu c FRS o DCR o DCR. Search Send Feedback

e |
DCR Search I DCR Document I Create DICR |

Document ID: |:| Status: | Select a status.. |+

Select an account: or type in an account num

DCR Type: Original Doc ID: FE*XNOTE: Must be a complete Document ID for a match

| Search || Reset |

DCR SEARCH RESULTS [ToTAL ITEMS: 1) s
Document Orig Doc Created Last Last
ID Type Status ID Route Doc ID Justification Description Date Created by Updated updated by
Jo9o0013 “Voucher |Closed |1001820 |DCRAMIS00013 OTHER (SEE sharing cost of 11/24/2008 |Aldredge, 11/24/2008 |Aldredge,
(K% (ZL) MOTES) (OT) services with 13:09:36 Elizabeth S5 |15:36:13 Elizabeth S
FMO

prev 1 next (Showing page 1 of 1, items 1-1) Total items: 1

Zhange page: Page size:

This Search was by

Canopy, a Business Computing Services applicz . " St Th

The Texas AEBM University System + | Default —

Version: 11/15/2008 7:58:36 BM the account nUber Turn FPaging Off
L ]

Syetem - Site Map

Only one DCR exists
for this account.

I “J Local infranet 100w -




/= Canopy: DCR Search - Microsoft Internet Explorer provided by Division of Finance

@'C,}' - |& htips: /flabl.system. tamus, edu,/Training /canopybwo Modules /FRS,/DcrSearch. asp: V| ﬁ | || % |

Eile Edit Wiew Favorites Tools Help

— g

w o [%F]@C... X]@Signln]@mgin ]@MDE.... ].Trea...[ﬂ'ﬂlmp... l"_féTran...l_l - 8 de ~ |5k Page v & Tools ~

e
Logout i
Canopy
The Texas A&M University System
| TAMU TRAINING Z Cole
EPA FFX FRS Routing Campus: G
Set CCFY
L System . .
Main Menu = FRS © DCR o DCR Search This icon will
Pv— llow t
DCR Search | DCR Document | Create DCR | 2OV e
download the
Document ID: Status: | Select a status.. » |
search results
Select an account: or type in an account number: | | &
DCR Type: Original Doc ID: | | FEXNOTE ent ID for a match
| Search || Reset |
DCR SEARCH RESULTS (TOTAL ITEMS: 13)
Last
Document Orig Doc Created Created Last updated o
1D Type Status 1D Route Doc ID Justification Description Date by Updated by
J900001 Youcher | Closed 1001806 DCRAMISO0001 | CAPITOL/INWENTORY | change obj 11/21/2008 |Raines, 11/21/2008 |Raines,
IR (ZL) GO00DS CHAMGE (CI) | code 14:05:05 Andrea L | 14:10:22 Andrea L
J90000zZ “Voucher In Process 1001821 CAPITOL/INWVENTORY |To correct 11/21/2008 Willam=s, |11/21/2008 williams,
R (IF) GOODS CHAMGE (CI) | object class | 14:05:05 Ketra S 14:08:05 Ketra S
code
1300003 “oucher | In Process 1001322 FROCESSED OM THE Correct 11/21/2008 Willams, |11/21/2008 WwWilliams,
KT (IR WRONG ACCOUNT account 14:21:23 Ketra S 14:23:06 Ketra 5
(PW) amounts
1900004 Voucher Re-Opened 10018322 DCRAMISO0004 CLERICAL ERROR (ER) switch line 11/21/2008 Raines, 11/21,/2008 |Raines,
W (RE) items 14:21:41 Andrea L | 14:30:25 Andrea L
amounts
1900005 Youcher | Closed 10018153 DCRAMISOO000S MEW ACCOUNT HAS account 11/21/2008 Raines, 11/21,/2008 |Raines,
IR (ZL) BEEMN ESTABLISHED transfers 14:33:43 Andrea L | 14:39:43 Andrea L
(AC)
J900006 Voucher In Process 1001812 MEW ACCOUNT HAS Transfer 11/21/2008 Willams, |11/21/2008 wWilliams,
W (IF] BEEMN ESTABLISHED funds to 14:33:46 Ketra S 14:36:26 Ketra 5
(AC) other v
<5 | 58
I “J Local intranet F100% -




¥ 1 - FAMIS (tammys1.tamu.edu)
File Edit Transfer Fonts Options Toaols View Window Help

F2321 Make selection to proceed to screen 169

168 Voucher Total Inquiry Once all the approvals have been
obtained you will see the modifications

, made in FAMIS and Canopy. In FAMIS
SCcreen: I Voucher: i - Al oy will see *CORRECTIONS* added.

Vendor: 37127127120 TEXAS ENGIHNEERING EXPEEIMENT S Hold:
Alt Vndr: Encl:
Due Date: 11/14/2008 Desc: COPY CHARGES st Vch:
Inv Date: 09/01/2008 Cust AR Wbr: Bevolv:
Dlvry Date: 11/01/2008 GSC ord: Pending: Chg Src:
Dept Ref: 00000 Cont Work Force: Conft: ACH: ACH Ovrd:
Tran Cd: 141 Check Hbr: 000513 St Warrant HWbr:
St Req Hbr: Check Date: 11/17/2008 Warrant Date:
Vehr Total: TeT0.56 Check Recon: H OSAS Doc Type:
Bank Trace: IC: R Reason: AD Orig Dist Date:
S Itm Account Het Amount PO Ho. Invoice Humber Bank

1 510092 00000 bele . 1001820 108747
2 210410 00000 b6le . 1001820 108747

*** End of line items ***%
Enter-PF1---PF2---PF3---PF4---PFh---PF6---PF1---PF8---PF9---PF10--PF11--PF12-—-
Hmenu Help EHelp Desc¢ Corr Addr Det

1 |5es55-1 125,194,103, 158 TAMTOOZ4



¥ 1 - FAMIS (tammys1.tamu.edu)
File Edit Transfer Fonts Options Toals View Window Help

F2321 Make selection to proceed to screen 169

168 Voucher Total Inguiry tfﬁl;legsssglsgyuolzu?r”dvguluir?]ee%ttifguﬁlggr
description and the creator.

Voucher Corrections DLALUS .
Hold:
Document: J900013 Status: Completed (CO) Encl:
Desc: sharing cost of services with FMO st Vch:
Foute Doc: DCERAMIS00013 Foute Status: Final Revolv:
Created: 11/24/2008 ALDREDGE, ELIZABETH S Chg Src:
Last Upd: 11/24/2008 ALDREDGE, ELIZABETH S ACH Ovrd:
br:
te:
Document : Status: pe:
Desc: te:

Route Doc: Route Status: nk Dp
Created: ——= -
Last Upd: 000 W

000 W
End of List

Enter-PF1---PF2---PF3---PF4---PFh---PF6---PF1---PF8---PF9---PF10--PF11--PF12-—-
Hmenu Help EHelp Desc¢ Corr Addr Det

1 |5es55-1 125,194,103, 158 TAMTOOZ4



/= Canopy: DCR Document - J900013 - Microsoft Internet Explorer provided by Division of ... |

@'C}' - |& htips: /flabl.system. tamus, edu,/ Training /canopybwo Modules /FRS,/DcrDocument. 5 v| ﬁ | || % | | pelih

Eile Edit Wiew Favorites Tools Help

w o [%F]@C... X]@Signln]@mgin ]’_’EMDE.... ].Trea...[ﬂ'ﬂlmp... l"_féTran...l_l - 8 de ~ |5k Page v & Tools ~

g

o
Canﬂp‘f Logout i
The Texas A&M University System
EPA FFX FRS Routing Campus: | TAMU TRAINING CAMPUS (AM) ¥ | Fiscal "’EE"@
Set CCIFY
L System |
Main Menu o FRS o DCR o DCR Document C ) f : d|
(DeRseren] —— anopy is very user friendly.
DCR S h | DCR Document | te DCR .
i — T:E;ﬂnm” = There are several areas that will
- - o allow you to obtain additional
information with a simple click of
the mouse. Click on the PDF icon
| NEPARTMENTAL CORRECTION REQUEST HE: next to J900013“ .

DR Mu H 1900013 E I:DCR_ REpDI"t:] DCR F'g,l": 2009 [T TR LT RN
woucher Nu Woucher Fy: 2009 Type: Voucher (V)

1001820

Route Doc:  DCRAMIZ00013 T (Routing Document Report) Route Status: Final (FN)
Description: sharing cost of services with FMO
Justification Code: OTHER (SEE NOTES) (OT)

Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth 5
Attachments:
=l CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

No records found to display.

= CORRECTIVE ACTIONS

Orig Item Original Account Original Amount New Account New Account DescriptionNew SubcodeMew Subcode Description Amount

1|510092-00000-5616 | 7670.56 210410-00000 FMOC 5616 Reproduction Services | $1,500.00

[#

I “J Local infranet 100w -




DCR Report

i FAMIS_DCRReport_J900013[1].pdf - Adobe Reader r E‘E|
x

Eile Edit “iew Document Tools ‘Window Help

e

[

TAMU TRAINING CAMPUS
Doc ID: J900013 DCR Report

Departmental Change Request
DCR Number: J900013 DCR FY: 2009 DCR Status: Completed (CO)
Voucher Number: 1001820 Voucher FY: 2009 Type: Voucher (V)
Route Doc: DCRAMJS00013 Route Status: Final (FN)
Description: sharing cost of services with FMO
Justification: OTHER (SEE NOTES) (OT)

Create Date: 11/24/2008 1:09:36 Created By: Aldredge, Elizabeth 5 ooc b ” n g Su p th e DCR
o report .

Update Date: 11/24/2008 4:14:53 Updated By: Aldredge, Elizabeth S
PM

Corrective Line Items
Mo Records Found to Display

Corrective Actions

Itm Orig Itm Orig Account  Orig Amt New Account New Account Subcode New Subcode Description Amount
Description

1 510092-00000- %$7.,670.56 210410-00000 FMO 5616 Reproduction Services $1.500.00
5616
DCR Notes

==Note entered 11/24/08 by ALDREDGE, ELIZABETH S
Per agreement on file, transferring 1500.00 of the costs for reproduction services to FMO.




Eile

Edit “iew Favorites Tools Help

w2 [%F]@C... X]@Signln]@mgin I’EMDE.... l-Trea...IEﬂImp... l"_ETrar‘l...]_l - B

den - =k Page v () Tools v

g

Canopy

The Texas A&M University System

Logout

— = —_ Routing Campus: | TAMU TRAINING CAMPUS (AM) ¥ | Fiscal Year: | 2009 |+
Set CCFY
L System

Main Menu o FRS o DCR o DCR Document

DCR Search | DCR Document | Create DCR

Send Feedback

DCR: (1900013 &' DCR Action: Selectan action..

=l

DEPARTMENTAL CORRECTION REQUEST |

DCR Mumber:
Woucher Number:

1900013 T (§cR Report)

1001820

De=cription:
Justification Code:

OTHER. (SEE NOTES) (OT)

2009
2009

DiZR Py
Woucher FY:

Talal>” 4] '@ (Routing Document Report)
sharing cost of =ervices with FMO

Click on the voucher

number 1001820 ...

Route Status: Final (FM)

Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth 5
Attachments:
=l CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

No records found to display.

Orig Item Original Account Original Amount New Account New Account DescriptionNew SubcodeNew Subcode Description

1|510092-00000-5616 | 7670.56

50

CORRECTIVE ACTIONS

210410-00000 FMOC

5616 Reproduction Services  $1,500.00

Amount

M

[

“J Local infranet #100%

-




= Canopy: Voucher - Header - 1001820 - Microsoft Internet Explorer provided by Division of Finance

—

|£ htips: /flabl systerm. tamus, edu/Training fcanopybwo Modules FRS AMoucherHeader . aspxvoucher = V| ﬁ | || X |

[

- - _F;’.

Edit

Eile View Favorites Tools Help

fh - B - & - [bPage v & Took ¥

w [@ Canony: Woucher - Header - 1001820

=]

2L

»

Logout

Canopy

The Texas A&M University System

EPA FFX FRS

Campus: | TAMU TRAINING CAMPUS (AM) ¥ | Fiscal vear: | 2009 v |[Setcery |
Send Feedback

Routing Sy=tem

Main Menu = FRS o Vouchers o Voucher Header

to Account I Voucher Search | Woucher Header I Line Itemn Details I Wendor |
Voucher: [1001820 & I

VoucHErR HEADER

Create DCR Document |

USAS Doc Type:

Encl Code:

PCC Code

Description: COPY CHARGES Status: PAID
Vendor; 37127127120 Texas Engineering Experiment Station Hold: N
Alt. Wendor: Fending: . .
Due Date: 11/14/2008 Customer AR MNbr: State Wchr: M -WI I I brl n g u p th e n eW
Invoice Date: 09/01/2008 GSC Order Nbr: Revolving: M 1 1
Delivery Date: 11/01,/2008 Contract Waorkforce: Change Source: N VOUCher |nformat|0n
Criginal Dist Date: Dept Ref: 00000 Transaction Code: 141

Total: $7,670.56 Check Nbr: 000513 ACH Fa:
St Req MNbr: Check Date: 11/17/2008 ACH Owverride:
Bank Paid Chk Date: ACH Bank Trace: Reconcile Fg:
Exempt Fg: R Wire Transfer Flag St Warrant Mbr:
Exempt Reason: AD Warrant Date:

Long Description: COPY CHARGES

VoucHer LINE ITEMS

[

1 510092-00000-5616 $6,170.56 1001820 108747 06000
2 210410-00000-5616 $1,500.00 1001820 108747 06000 N “
Dore "QLDcaI intranet o0 v




=]

= Canopy: Voucher - Header - 1001820 - Microsoft Internet Explorer provided by Division of Finance

Long Description:

COPY CHARGES

VoucHeEr LINE ITEMS

@.\;—}; - |£ htips: /flabl systerm. tamus, edu/Training fcanopybwo Modules FRS AMoucherHeader . aspxvoucher = V| ﬁ | || X | | Falbs
Eile Edit “iew Favorites Tools Help
— - - x>
w [@Canupy: “Youcher - Header - 1001820 l l ﬁ - B ds - |i:kPage ¥ (CF Tools
Due Date: 11/14/2003 Customer A/R Nbr: State Wchr: N .
Invoice Date: 09/01/2008 GSC COrder Nbr: Revolving: M B
Delivery Date: 11/01/2008 Contract Workforce: Change Source: N
Criginal Dist Date: Dept Ref: 00000 Transaction Code: 141
Tatal: $7,670.56 Check Mbr: 000513 ACH Fg:
St Req Mbr: Check Date: 11/17/2008 ACH Owverride:
Bank Paid Chlk Date: ACH Bank Trace: Reconcile Fg: N
Exempt Fg: R Wire Transfer Flag St Warrant Mbr:
Exempt Rea=zon: AD Warrant Date: SC_rO” down tO the |Owel’
USAS Doc Type: Encl Code: PCC Code port|0n and yOU Wl” See the

existing correction requests
for this voucher.

Ira =

510092-00000-5616
210410-00000-5616

$6,170.56| 1001820
$1,500.00 1001820

108747
108747

06000

06000 N N

ORRECTION REQUESTS (TOTAL ITEMS: 3

DCR ID
1900013  Completed
(Co)
J900014 Cancelled
(CN)
1900018 | Closed (CL)

Status

prev 1 next

Route Doc ID
DCRAMIS00013 OTHER (SEE NOTES) (OT)

DCRAMIS00018 COTHER (SEE NOTES) (OT)

(Showing page 1 of 1, items 1-3)

Justification Description

sharing cost of
zervices with FMO
NEW ACCOUNT HAS BEEN test
ESTABLISHED (AC)

Split cost between
accounts

Total items: 3

Created Date

11/24/2008
13:09:36
11/24/2008
17:08:59
11,/25/2003
09:532:19

Last updated
Y

Aldredge,
Elizabeth 5

Johns, Scott M

Created by Last Updated

Aldredge, 11/24/2008
Elizabeth 5 16:14:53
Johns, Scott M | 11/24/2008

17:25:13
Mccarty, Peggy | 11/25/2008 Mccarty, Peggy
L 10:05:10 L

Canopy
The Texas
Version: 11,

AEM Univ

a Business Computing Services application
ersity Sy
f24/2008 11:32:57 AM

Top of Page

stem

Theme: | Default W Set Theme

Turn Paging Off

System - Site Map

€|

%J Lacal intranet H100% -~




/=~ Canopy: DCR Document - J900013 - Microsoft Internet Explorer provided by Division of ...

@'C}' - |& htips: /flabl.system. tamus, edu,/ Training /canopybwo Modules /FRS,/DcrDocument. 5 v| ﬁ | || % | | pelih
Eile Edit Wiew Favorites Tools Help
e —_— — - >
w o [EEIT]EC... X]@Signln]@mgin ]’_’EMDE.... ].Trea...[ﬂ'ﬂlmp... ]@Tran...] l - B dsh - |k Page v §F Tools ~
o
Logout i
Canopy
The Texas A&M University System
| TAMU TRAIMING CAMPUS (AM) | Fi .| 2009w
EPA FFX FRE Routing Campus: (AM) | Fiscal Year:
Set CCFY
L System
Main Menu c: FRS o DCR o DCR Document Send Feedback
DiCR Search | DCR Document | Create DCR.
DCR: &' DCR A-:ti-:un:| Select an action... w
| DEPARTMENTAL CORRECTION REQUEST | CI I C k on
DCR Number: 3900013 T (DCR Report) DCR Fy: 2009 ¢ DC RA MJ 900013,
Woucher Number: __ Youcher FY: 2009 e
pcrami1900013 T (Rouing Document Report) Route Status: Final (FN)
Created Oiore, - Created By: Aldredge, Elizabeth S
Last Update Date: 11,/24/2008 Last Updated By: Aldredge, Elizabeth 5
Attachments:
=l CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)
No records found to display.
= CORRECTIVE ACTIONS
Orig Item Original Account Original Amount New Account New Account DescriptionNew SubcodeMew Subcode Description Amount
53 1|(510092-00000-5616  7670.56 210410-00000 FMO S616 Reproduction Services  $1,500.00 L
I “J Local intranet F100% -




~ Canopy: Routing Document - DCRAMJ900013 - Microsoft Internet Explorer provided by Division of ... ;@@
@@ - |£ htips: /flabl systerm. tamus, edu/Training fcanopy bwo, Modules Routing /Document. aspyr ?routeCocd: v| ﬁ | || X | | L

Eile Edit “iew Favorites Tools Help

w [@c.anupy: Routing Document - DCRAMII00013 ] ] - B duh ~ |k Page v {OF Tooks -

»

Logout
Canopy
The Texas A&M University System

EPA FFX FRS Routing System Campus: Fizcal Year:

Main Menu c- Routing = Document Send Feedback

Inbaox | Outbox I Document I Profile

Document: |DCRM.1J9EIEIIJ13 | & Routing Action; Select an action... W

= DEPARTMENTAL CORRECTION REQUEST HE

DCR Number: 1900013 DCR FY: 2009 DCR Stal " b” ngs Up the ROU“ ng
W her N ber: W her FY: 2009 T 1 1
PHERET TR Jo01820 . d Document information .
Route Doc: CCRAMISO0013 '@ (Routing Document Report) Route Status: o oa vy

Description: sharing cost of services with FMO
Justification Code: OTHER [SEE NOTES) (OT)

Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11/24/2003 Last Updated By: Aldredge, Elizabeth 5
Attachments:
= CorRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

No records found to display.

= CORRECTIVE ACTIONS

Orig Item Original Account Original Amount New Account Mew Account Description New Subcode New Subcode Description Amount

1/510092-00000-5616 |7670.56 210410-00000 FMO 5616 Reproduction Services| $1,500.00

ol
1N

E

£

%J Lacal intranet H100% -~




BEE
2L

/= Canopy: Routing Document - DCRAMJ900013 - Microsoft Internet Explorer provided by Division of ...

5@ - |E, htips: /flabl systerm. tamus, edu/Training fcanopy bwo, Modules Routing /Document. aspyr ?routeCocd: V| Q | || X |G|:u:|gle

Eile Edit “iew Favorites Tools Help
— . x>
i [Ec.anupy: Routing Document - DCRAMIZ00013 ] ] fh - B - & - [bPage v & Took ¥
Mo records found to display. ke
= CORRECTIVE ACTIONS
Orig Item Original Account Original Amount MNew Account Mew Account Description Mew Subcode New Subcode Description Amount
1/510092-00000-5616 7670.56 210410-00000 FMO 5616 Reproduction Services| $1,500.00
E Account NeT EFFECT
Account Account Description Amount
210410-00000 FMO (%1,500.00)
510092-00000 FORSYTH PROFESSORSHIF *DR™ $1,500.00
Met Total: £0.00
| CoMpLETED FYIs RECIPIENT
Item Name Home Campus Home Dept Home Sub Dept
1 Fairhurst, Robbie L 0z WEFM ADMN
*** putomatically sent after the Document is COMFLETED (Document APPROVED and Transaction{s) POSTED) ]
Continued...
= DCR MNoTtes
Text
==Note entered 11/24/08 by ALDREDGE, ELIZABETH 5 !
Per agreement on file, transferring 1500.00 of the costs for reproduction services to FMO,
RouTinGg NOTES
There are no Routing notes for this document.
Add Motes
DocuMENT HISTORY
Phone f 0 “

%J Lacal intranet H100% -~




~ Canopy: Routing Document - DCRAMJ900013 - Microsoft Internet Explorer provided by Division of ... :||EH'X|

@@ - |ﬁ, htips: /flabl systerm. tamus, edu/Training fcanopy bwo, Modules Routing /Document. aspyr ?routeCocd: v| ﬁ | || X | | polbs
Eile Edit “iew Favorites Tools Help
— - - x>
i [@t:anupy: Routing Document - DCRAMIZ00013 ] ] fh - B - & - [bPage v & Took ¥
. . Y
There are no Routing notes for this document. —
Add Motes
DoOCUMENT HISTORY
Desk Fwd Name Office Date Name Phone Action
CREATE DSK 11/24/2008 3:36:13 PM Aldredge, Elizabeth S 000-845-8809 Submitted
SIGNER DSK AM-FISCAL 11/24/2008 4:00:04 PM Kettler, Linda B 979-345-0978 Signed
APPROVER AM-MEEMEMGE. 11/24/2008 4:10:09 PM Castoria, Mary B 979-4558-4340 Approved
SIGNER DSK AM-MEEMEMNGR 11/24/2008 4:10:10 FM Castoria, Mary B 979-4558-4340 Signed(A)
DCR OFFICE AM-DCR OFFICE 11/24/2008 4:14:53 PM Aldredge, Elizabeth S 000-845-8809 Approved
DCR OFFICE AM-DCR OFFICE 11/24/2008 4:14:53 PM Batch, Famis Approved
Fairhurst, Robbie L 11/24/2008 4:14:53 PM Aldredge, Elizabeth 5 000-845-8809 Forward/Fy1
11/25/2008 10:08:07 AM Aldredge, Elizabeth S 000-845-8809 Dizcarded
11/25/2008 2:59:40 PM Fairhurst, Robbie L 979-345-65841 Ciscarded
CURRENT LOCATION
Mo records found to display.
DEPT ROUTING
e 1 3 e i £ [Date o e Dep . §
FISCAL Financial Manag AM-FISC-FMO Routing Completed
MEEMEMNGR Mechanical Engi AM-MEEN Routing Completed
DocuMeENT HELD By
Mo records found to display.
FYI Copy Bottom of page for Routing
Mo records found to display.
pay Document DCRAMJ900013
Canopy, a Business Computing Services application. Top of Page
The Te?xaz AEM University Systemn Theme: | Default b | Sst Thems
Version: 11,/24/2008 11:32:57 AM Turn Paging OFf
System - Site Map =
W
\ﬂ Local intranet o0 v




~ Canopy: Routing Document - DCRAMJ900013 - Microsoft Internet Explorer provided by Division of ... ;@@
@@ - |£ htips: /flabl systerm. tamus, edu/Training fcanopy bwo, Modules Routing /Document. aspyr ?routeCocd: v| ﬁ | || X | | L

Eile Edit “iew Favorites Tools Help

— — »»
w [@c.anupy: Routing Document - DCRAMII00013 ] ] - B ds - |i:kPage ¥ (CF Tools

E

Logout
Canopy
The Texas A&M University System

EPA FFX FRS Routing System Campus: Fizcal Year:

Main Menu c- Routing = Document Send Feedback

Inbaox | Outbox I Document I Profile

Document: |DCRM.1J9EIEIIJ13 | & Routing Action; Select an action... W

= DEPARTMENTAL CORRECTION REQUEST HEADER

DCR Mumber: 1900013 DCR Fy: 2009 DCR Status: Completed (CO)

Woucher Number: Woucher FY: 2009 Type: Woucher (V)

1001320
Description:  sharing Cost OT SErvICES Wi »

Justification Code: OTHER [SEE NOTES) (OT)

Created Date: 11/24/2008 Created By: Aldredge, Elizabeth S
Last Update Date: 11/24/2008 Last Updated By: Aldredge, Elizabeth S .

Attachments; The Routing Document Report

can be viewed in PDF format.
= CorRRECTED LINE ITEMS (INCLUDES ORIG
No records found to display.

| CORRECTIVE ACTIONS

Orig Item Original Account Original Amount New Account Mew Account Description New Subcode New Subcode Description Amount

1/510092-00000-5616 |7670.56 210410-00000 FMO 5616 Reproduction Services| $1,500.00

(&

%J Lacal intranet H100% -~




DCR Routing Report

Eile Edit “iew Document Tools Window Help

i FAMIS_DCRRoutingReport_ DCRAMJ900013[1].pdf - Adobe Reader | g
»

TAMU TRAINING CAMPUS

Doc ID: DCRAMJ900013 DCR Routing Report
Departmental Change Request
DCR Number: J900013 DCR FY: 2009 DCR Status: Completed (CO)
Voucher Number: 1001820 Voucher FY: 2009 Type: Voucher (V)
Route Doc: DCRAMJS00013 Route Status: Final (FN)

Description: sharing cost of services with FMO
Justification: OTHER (SEE NOTES) (OT)

Create Date: 11/24/2008 1:09:36 Created By: Aldredge, Elizabeth 5
PM

Update Date: 11/24/2008 4:14:53 Updated By: Aldredge, Elizabeth S
PM

Corrective Line Items
No Records Found to Display

Corrective Actions

Itm Orig Itm Orig Account  Orig Amt New Account New Account Subcode New Subcode Description Amount
Description
1 1 510092-00000- %7.670.56 210410-00000 FMO 5616 Reproduction Services $1,500.00
5616
DCR Notes

==>MNote entered 11/24/08 by ALDREDGE, ELIZABETH S
Per agreement on file, transferring 1500.00 of the costs for reproduction services to FMO.

Approvals
%sk Fwd Name Office Datetime Name Phone Action
CREATE DSK 11/24/2008 3:36:13 PM  Aldredge, Elizabeth S 000-845-8809 Submitted "




DCR Routing Report (continued)
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Desk Fwd Name Office Datetime Name Phone Action

CREATE DSK 11/24/2008 3:36:13 PM  Aldredge, Elizabeth S 000-845-8809 Submitted

SIGMER DSK AM-FISCAL 11/24/2008 4:00:04 PM  Kettler, Linda B 979-845-0978 Signed
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FMO Contact

* Please contact Elizabeth Aldredge with
Financial Management Operations,
General Accounting should you have
any questions, comments or
suggestions.

 Phone 979-845-8809
 E-mall e-aldredge@tamu.edu




