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ObjectivesObjectives

•• Explain basic support account terms Explain basic support account terms 
and processesand processes

•• Learn how to create your own Learn how to create your own 
support accountssupport accounts

•• Move:Move:
–– Budget between support accountsBudget between support accounts
–– Transactions between support accountsTransactions between support accounts

•• Locate useful support account Locate useful support account 
screensscreens
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What is a Support Account?What is a Support Account?

•• Support accounts are subSupport accounts are sub--
divisions of Subsidiary Ledger divisions of Subsidiary Ledger 
(SL) accounts.(SL) accounts.

300090-00000
Stadium Revenue Fund

50000
Men’s Golf

13000
Women’s Golf

70000
Men’s Tennis
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Support AccountsSupport Accounts
Screen 68 lists Support Accounts:
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Support AccountsSupport Accounts

Departments can:Departments can:
•• Create Support Accounts (SA) for Create Support Accounts (SA) for 

Subsidiary Ledger Accounts (SL)Subsidiary Ledger Accounts (SL)
•• Distribute SL budget to Distribute SL budget to SAsSAs
•• Create purchasing documents using Create purchasing documents using 

SAsSAs
•• Move transactions between Move transactions between SAsSAs

within same SLwithin same SL
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Screen 6 Screen 6 –– SA AuthoritySA Authority

•• FMS uses Screen 6 to set up SLFMS uses Screen 6 to set up SL
•• The Primary Department on the The Primary Department on the 

SL (identified by Screen 6) can SL (identified by Screen 6) can 
create and maintain create and maintain SAsSAs
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Why Use Support Why Use Support 
Accounts?Accounts?

You can divide your accounts by:You can divide your accounts by:
•• Areas within your department  Areas within your department  

(ex. FAMIS Training (ex. FAMIS Training -- 210350210350--50000 FISC  50000 FISC  
OPS)OPS)

•• Professors/AdministratorsProfessors/Administrators
•• Grants Grants -- Cost SharingCost Sharing
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Steps to Creating Steps to Creating SAsSAs

1.  Request SA Access 1.  Request SA Access (FAMIS (FAMIS 
Security)Security)

2.2. Contact FMS to set flags   Contact FMS to set flags   
3.3. Use Screen 50 to create Use Screen 50 to create SAsSAs
3.3. Use Screen 53 to move budgetUse Screen 53 to move budget
4.4. Contact FMS to change flags Contact FMS to change flags 

on screen 6on screen 6
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Step 1:  Request AccessStep 1:  Request Access

•• Send the completed original FDSend the completed original FD--
825 FAMIS Access Request to 825 FAMIS Access Request to 
MS 6000MS 6000
–– http://finance.http://finance.tamutamu..eduedu//fmsfms//famisfamis/f/f

orms.asporms.asp
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Step 2: SA CreateStep 2: SA Create
Screen 6 FlagsScreen 6 Flags

•• Contact FMS at 845Contact FMS at 845--8106 to set 8106 to set 
flags, email at                           flags, email at                           
newnew--accounts@accounts@tamutamu..eduedu, or memo, or memo
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Screen 6 Screen 6 –– SA AuthoritySA Authority

111111111 Smith, Joe
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Screen 6 Screen 6 –– SA AuthoritySA Authority

•• SA create enable = YSA create enable = Y
•• SA Transactions:SA Transactions:
  Budget   ActualBudget   Actual
  Expense:     Expense:     B            B               B            B               
  Revenue:     Revenue:     B            BB            B

N=no Y=yes B=both
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Cost SharingCost Sharing
•• Cost sharing Cost sharing -- cost sharing or matching cost sharing or matching 

contributions are sometimes required by the sponsor contributions are sometimes required by the sponsor 
and/or a contribution of a University effort.  and/or a contribution of a University effort.  

•• We are required by Federal We are required by Federal GovtGovt
to track our cost sharing to track our cost sharing 
expenses.expenses.

•• Set up cost share accounts prior Set up cost share accounts prior 
to any expenditures being made.to any expenditures being made.
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Screen 6 Screen 6 –– Cost Share FlagsCost Share Flags

•• SA Transaction flags on Screen SA Transaction flags on Screen 
6 6 mustmust be set to be set to BB for Budget for Budget 
Expense and Actual Expense Expense and Actual Expense 
–– If not, then problems could arise in If not, then problems could arise in 

posting of salary savings posting of salary savings 
transactions.transactions.
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Step 3:  SA Create Step 3:  SA Create 
Screen 50Screen 50

•• Departments create Departments create SAsSAs using using 
FAMIS Screen 50:FAMIS Screen 50:
-- SA NumberSA Number
-- Account TitleAccount Title
-- Responsible PersonResponsible Person
-- Budget ControlsBudget Controls
-- Departments Departments -- Primary & SecondaryPrimary & Secondary
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111111111 Smith, Joe
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Cost Sharing NumberingCost Sharing Numbering

•• SA must be the first 5 digits of SA must be the first 5 digits of 
the project numberthe project number
–– Project number 44150Project number 44150
–– Account number:  241870Account number:  241870--4415044150
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Cost Share TitleCost Share Title

•• AlwaysAlways start description with start description with CSCS..
–– Easy for Contract Admin to find Easy for Contract Admin to find 

accounts to verify effort categories accounts to verify effort categories 
for indirect cost calculation.for indirect cost calculation.

–– CSCS--PI Last NamePI Last Name--TAMU, RF, etcTAMU, RF, etc--
Project NumberProject Number
•• CSCS--HallHall--RF #445566RF #445566



Copyright TAMU Financial Management Services Copyright TAMU Financial Management Services 1919

Screen 50 DepartmentsScreen 50 Departments

The departments on Screen 50 The departments on Screen 50 
do not have to be the same do not have to be the same 
departments as on Screen 6.  departments as on Screen 6.  

Screen 50 Departments only Screen 50 Departments only 
create, sign and approve create, sign and approve 
purchase documents.purchase documents.
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SA Flags:  Bottom Line SA Flags:  Bottom Line 
Budget Control (Screen 50)Budget Control (Screen 50)
•• Indicates whether or not bottom line Indicates whether or not bottom line 

budget checks are made on the SAbudget checks are made on the SA

–– N = SA N = SA CANCAN go over budget and take go over budget and take 
money from the base accountmoney from the base account

–– Y = SA Y = SA CANNOTCANNOT go over budget and go over budget and 
take money from the basetake money from the base
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Step 4: SA Budget Step 4: SA Budget 
DistributionDistribution

•• SL budget is posted by FMS.SL budget is posted by FMS.

300090-00000                 $13,000,000
Stadium Revenue Fund
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Support AccountsSupport Accounts

•• Budget is distributed to the Budget is distributed to the SAsSAs
by the departments attached to by the departments attached to 
the SL.the SL.

300090-00000       $13,000,000
Stadium Revenue Fund

50000   $175,000
Men’s Golf

13000  $187,000
Women’s Golf

70000 $237,000
Men’s Tennis
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SA Budget DistributionSA Budget Distribution

•• Departments distribute budget to Departments distribute budget to 
SAsSAs using FAMIS Screen 53.using FAMIS Screen 53.
–– You can distribute budget from SL to You can distribute budget from SL to 

SA:SA:
•• From SL/SA:From SL/SA: 300090  00000300090  00000
•• To SA: To SA: 300090  70000300090  70000

–– You can move budget from SA to SA:You can move budget from SA to SA:
•• From SA:From SA: 300090  50000300090  50000
•• To SA:To SA: 300090  13000300090  13000
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B0001

1000

IMPORTANT:  Press PF5 to Post the transaction. The message line must read
” Accepted - Please enter next transaction” or FAMIS will not accept the entry.

2 $1,000
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Setting a BudgetSetting a Budget

•• Can move money from SL into Can move money from SL into 
SA to set up a budget.SA to set up a budget.

•• If only tracking expenditures, do If only tracking expenditures, do 
not need to move any money.not need to move any money.
–– Transactions will post, making the Transactions will post, making the 

SA go negative.  This still allows SA go negative.  This still allows 
us to track expenditures and the us to track expenditures and the 
total spent on cost share account.total spent on cost share account.
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Step 5:  Changing Screen 6 Step 5:  Changing Screen 6 
FlagsFlags

•• Contact FMS to change screen 6 Contact FMS to change screen 6 
flags after transition period, if flags after transition period, if 
desired.desired.
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Screen 54 Screen 54 –– FlagsFlags
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Screen 56Screen 56--Transaction Transaction 
MovesMoves

IMPORTANT:  Press PF5 to Post the transaction. The message line must read
” Accepted - Please enter next transaction” or FAMIS will not accept the entry.
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Support Account ScreensSupport Account Screens



ResourcesResources

•• Departmental Departmental 
Accounting User's Accounting User's 
Manual Manual --
http://sago.http://sago.tamutamu..eduedu//famisfamis//newwebnewweb
//mframemframe..htmhtm

•• TAMU FAMIS TAMU FAMIS 
Security & TrainingSecurity & Training
http://finance.http://finance.tamutamu..eduedu//fmsfms//famisfamis//

default.aspdefault.asp
979979--458458--1147/ 9791147/ 979--847847--88338833
FamisFamis--aid@tamu.eduaid@tamu.edu

•• Contract Contract 
Administration Administration (for (for 
help with cost sharing)help with cost sharing)

979979--862862-- 28412841
•• New Accounts New Accounts (to (to 

set up new SL)set up new SL)

979979--845845--81068106


