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(Check One) 
___New Asset          ___Add To          ___Change           ___P-card Purchase 

Contact:  _______________________________    Dept/Sub Dept:  ________________ 
 
Email:  _________________________________  Phone:  _______________________ 
 
Asset #  

Description Line #1  

Description Line #2  

Manufacturer  

Serial #  

Model #  

Asset Class Code  

Condition  

Acquisition Date  

In Service Date  

Purchasing Doc #  

Cost  

Dept/Sub Dept  

Building #  

Room #  

Group Code  

Other Location  

Owner  

Availability  

How Tagged  

Purpose 1   

Purpose 2   

Purpose 3   

Purpose Total  100 % 
Restriction  

Comments  
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