
Research Vendor 
Payments in Pathway Net

If you have been experiencing the 
problem in which the vendor posted 
payments to the wrong account or 
against the wrong invoice, you can 
use below procedure to research 
vendor payments in Pathway Net.



Select 
Unit

Select the date 
range you would like 
to search. Pathway 

Net can store 
transactions for past 

13 months
Then click on 

“Select 
Cards”



Select a
card or all 
cards you 
would like 
to review

Then click 
‘OK”



Click on 
“Add’l 
Filters”



Select filters for 
transactions that you 
would like to review



Always select 
“Trans. Merchant 

Long Name”



Enter 
vendor’s 

name in the 
Value field. 

(Note: always 
add “*” at the 

end of the 
vendor’s 

name)

You can 
also select 

“Trans 
Settlement 
Amount”
filter to 

narrow the 
results



After select 
filters, click on 
“View Results”



Pathway Net will 
pull all transactions 

based on your 
filters



If you pay from an invoice, 
it is recommended that you 
to enter the invoice# when 
you reallocate transactions 

in pathway. – It will be 
expedite your vendor 

payment search process.



If you entered invoice 
number when you 

reallocated transactions 
in pathway, you can use 
“Trans Alloc Invoice#”
as one of the filter for 
your research. --- That 

will narrow your search 
to a particular invoice.



Transactions no longer available in 
Pathway Net
• Keep in mind that if the payment you are trying 

to research is older than the data available in 
Pathway Net, you can contact FMO to 
research this for you.  We have transaction 
detail back to when we began using Pathway 
Net and can help in the research of these 
payments.
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